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3. Scroll down the page until you see Absences
the Absences section. Then, click
on Absence Balance.
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you want to view the Absence
Balance. If needed, use the search
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Absence Balance
Rob Stark

5. Plan Balances will appear for the
current active plans in which the Plan Balances

selected employee is enrolled.

Balance As-of Date Last calculation date

CompTime Plan - Large, RN and Residential Mgr

Paid Time Off 0 Hours

0 Hours

Absence Balance
Rob Stark

6. To view more information, use the

.
More Information button. Plan Balances
Balance As-of Date Last calculation date
CompTime Plan - Large, RN and Residential Mgr 0 Hours
Calculated On 11/12/2020
Paid Time Off 0 Hours
0 Hours




Cenne

7. To add an absence on behalf of the
employee, select the Actions
dropdown menu and then click
on Add Absence

8. To change how the Balances are
displayed, use the Balance As-of-
Date dropdown menu.

End of Procedure
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Absence Balance
Rob Stark

Plan Balances

Balance As-of Date Last calculation date

CompTime Plan - Large, RN and Residential Mgr 0 Hours

Calculated On 11/12/2020
Paid Time Off 0 Hours
Persona | Leave - Large Union 0 Hours
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Absence Balance

Rob Stark

Plan Balances

CompTime Plan - Large, RN and Residential Mgr 0 Hours
Calculated On 11/12/2020

Paid Time Off 0 Hours

Personal | Leave - Large Union 0 Hours




