
MSS – Viewing Job Requisitions

1. Select My Team to display your 
manager functions

2. Click Hiring
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3. Use a keyword or edit the search 
filters to locate the desired job req
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4. Click the job req title to view the 
details

5. Click the arrows to expand or 
collapse each content section to 
view the desired information



MSS – Viewing Job Requisitions

6. Click Interactions, Interviews, 
Feedback, or Progress to see 
applicant interactions, scheduled 
interviews, hiring team feedback, 
and progress of the job requisition 
respectively

End of Procedure


