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Current Jobs

3. Using any keywords or search
filters, search for the desired job

openmg
Search by job title, organization, or other keyw J Lansing,MI,United States v
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4. Click the ellipsis for the desired
job and select either Refer a
Candidate or Refer an Employee

Jobs (2)
Search... Lansing,MI,United States v O, Hide Filters
Filters Clear All
~ Location Mental Health Ther - Ma (7)

Lansing, MI, United States (2)

~ Job Family

Manager (1)
Professional (1)

~ QOrganization

CMHA-CEI Division (1)

Community Mental Health
Authority of Clinton, Eaton, (1)
Ingham Counties

~ Posting Dates

e All (2)
Today (0)
Less than 7 Days (0)
Less than 30 Days (0)
Greater than 30 Days (2)

Lansing, MI, United States

Hiring Manager
Baylis, Jana

Organization
CMHA-CEI Division

v Supervisor 2A_Test (6) =
Lansing, MI, United States

Sort By Relevance

Hiring Manager
S Stark, Arya

Organization

Community Mental Health Authority of Clinton, Eaton, Ingham C...

Share the Job
Copy the Link
Refer a Candidate

Refer an Employee
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5. To refer an external candidate, @ Candidate Email

enter the candidate’s email
address

*Email Address

testcandidate@email.com
L.
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7. Enter the desired Referral Info

8. C(lick Continue

© Referral Info

Email
testcandidate@email.com

*Last Name Title
Candidate
First Name Middle Name
Test
Candidate Preferred Language Mobile Phone
American English v v 123-4567

Message to Candidate

| have submitted your name for the job Supervisor 2A_Test. You are invited to check it out and apply.

I also want to provide an endorsement

Endorsement

Tell the hiring team why this candidate is a good fit for the job.

Rating
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ate
)
(1) Candidate Email
9. Upload or drag the candidate’s (2) Referral Info
resume
. . Resume
10. Click Submit °

f Drag files here or click to add attachment
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11. To refer an employee, begin
typing the employee’s name then
select it from the list

Employee Name

€@ Employee Name

ﬁe

RS Rob Stark

Email Job

v

cmhatest20+rstark@gmail.com REGISTERED DIETITIAN SR -

12. Click Continue

@ Enmployee Name

Employee Name
Rob Stark

v

(2) Referral Info
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© Referral Info

Employee Name

Rob Stark
13. Enter the desired Referral Info Message to Candidate

and CliCk Submit I have submitted your name for the job Supervisor 2A_Test. You are invited to check it out and apply.
The employee and recruiter will
be notified they were referred to a -
jOb v| 1 also want to provide an endorsement

Endorsement

Tell the hiring team why this candidate is a good fit for the job.
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Jobs (2)
Search... Lansing,MI,United States v O, Hide Filters
Filters Clear All Sort By Relevance v
. Mental Health Ther - Ma (7)
. ~ Location
14. Click the back arrow < to return ‘ , Lansing, M, United States
Lansing, MI, United States (2)
to the Current Jobs page Hiring Manager
~ Job Family Baylis, Jana
Manager (1) Organization
Professional (1) CMHA-CEI Division
~ Organization < Supervisor 2A_Test (6)
CMHA-CEI Division (1) Lansing, Ml, United States
Community Mental Health
Authority of Clinton, Eaton, (1) Hiring Manager
Ingham Counties S Stark, Arya
) Organization
Posting Dates Community Mental Health Authority of Clinton, Eaton, Ingham C...
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15. Click the Referrals tile
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Current Jobs

Search by job title, organization, or other keyw J Lansing,MI,United States v

6 Favorite Jobs @ Job Applications @ Referrals

See your preferred jobs Review the job applications you Check on the referrals you made
submitted
® Job Offers Job Alerts
LA}
See your job offers Subscribe to notifications and manage

your job preferences.
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16. View the candidates you referred

End of Procedure
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Referrals

Candidates You Referred

All v

Candidate, Test (28001)

Supervisor 2A _Test (6)

Status
Referred

Date
11/6/2020

Stark, Rob (15001)

Supervisor 2A_Test (6)

Status
Referred

Date
11/6/2020




