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Me My Team My Client Groups Benefits Administration Risk Management Sales Service Knowledge >
€— Show Less
3. Click the Document Records tile.
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Document Records

4. Click the desired employee under
the Direct Reports section or
search for someone in the search
box.

Search for a Person

Direct Reports A

Brienne Tarth

REGISTERED DIETITIAN SR

Eddard Stark i
ES cmhatest20+nstark@gmail.com
REGISTERED DIETITIAN SR

Khal Drogo
KD chary.morales@metaformers.com
REGISTERED DIETITIAN SR

Loras Tyrell .
LT LTyrell+cmhatest20@gmail.com

REGISTERED DIETITIAN SR

Rob Stark .

RS cmhatest20+rstark@gmail.com
REGISTERED DIETITIAN SR
Yara Greyjoy

REGISTERED DIETITIAN SR
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5. To search for a document, use the Document Records
search box. Rob Stark

Document Records

6. To sort the current list of 5 _
Search by type, name, or numl  ©, Show Filt Exclude Pavroll X Expired >
documents, use the Sort By oW Filters | EEIGHERN Payro xpire

Document Type Name
Application/Resume Rob Stark
Category Last Updated Date

Employment 11/10/2020
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7. Currently active filters will Document Records
appear to the right of the search REID SIS
box. 8
Document Records .
8. TO add a new dOCllmeIlt I'eCO].‘d, Search by type, name, or numl < Show Filters | Exclude Payroll x Expired »
Clle the Add button' Sort By Last Updated - Descendint
Document Type Name
Application/Resume Rob Stark
Category Last Updated Date
Employment 11/10/2020
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9. To show more options for the Document Records

employee, use the More Rob Stark
Information button.

Document Records

Search by type, name, or numl  © Show Filters Exclude Payroll » Expired >
Sort By Last Updated - Descendint
Document Type Name
Application/Resume Rob Stark
Category Last Updated Date

Employment 11/10/2020
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10. To view a document record, click Document Records
on the View More Details button. Rob Stark

Document Records

Search by type, name, or numl  © Show Filters Exclude Payroll » Expired >

Sort By Last Updated - Descendint
Document Type Name
Application/Resume Rob Stark

Category Last Updated Date
Employment 11/10/2020
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11. On this page, you hav.e the e
following options which include RS
(labelled on the screen capture
from left to right) Download, Edit
D t Detail |/ Edit |

or Delete the document record. peHment el Lo
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Country Context Value

United States

End of Procedure

Category

Employment

Attachments

Rob_Stark_Resume.docx (11.54 KE) R By Rob Stark on 11/10/2020




